
ORDINANCE NO. 2023-07

AN ORDINANCE AMENDING CHAPTER 62 ZONING AND LAND
DEVELOPMENT REGULATIONS OF THE HILLIARD TOWN CODE; MOVING

DIVISION 7, BUILDING PERMITS AND INSPECTIONS TO CHAPTER 14

BUILDING AND BUILDING REGULATIONS; AND PROVIDING FOR

SEVERABILITY; REPEALER; AND PROVIDING FOR AN EFFECTIVE DATE.

WHEREAS, Chapter 468.604 (1), Florida Statutes requires building official to
administrate, supervise, direct, enforce, or perform the permitting and inspection of
construction, alteration, repair, remodeling, or demolition of structures and the
installation of building systems within the boundaries of their governmental jurisdiction,
when permitting is required, to ensure compliance with the Florida Building Code and
any applicable local technical amendment to the Florida Building Code. The building
official shall faithfully perform these responsibilities without interference from any
person; and

WHEREAS, the land use administrator shall administer and enforce the
provisions of Chapter 62 of the Hilliard Town Code; and

WHEREAS Chapter 62 - Division 7. - Building Permits and lnspections of the
Hilliard Town Code contains the procedures and reviews for building permits and
inspections; and

WHEREAS Chapter 62 - Division 7. - Building Permits and lnspections of the
Hilliard Town Code needs to be removed from Chapter 62 of the Hilliard Town Code to
be incompliance with Florida Statutes Chapter 468.604 ('t); and

WHEREAS, Chapter 62, Division 7, Building Permits and lnspections of the
Hilliard Town Code will be added to Chapter 14 - Buildings and Building Regulations of
the Hilliard Town Code; and

WHEREAS, the Town of Hilliard has the authority to amend its Town's Code; and

WHEREAS, a duly noticed public hearing on this Ordinance was held before the
Planning and Zoning Board on the 11th day of Julv, 2023; and

WHEREAS, a duly noticed public hearing on this Ordinance was held before the
Town Council for the First Reading on the 20th day of Julv. 2023; and

WHEREAS, a duly noticed public hearing on this Ordinance was held before the
Town Council for the Second and Final Reading on the 7th day of September, 2023; and

NOW, THEREFORE, BE IT ORDAINED BY THE TOWN COUNCIL OF THE TOWN
OF HILLIARD, FLORIDA that the following Sections of the Hilliard Town Code, Chapter



14, Building and Building Regulations and Chapter 62, Zoning and Land Development
Regulations, shall be amended as follows:

SECTION 1. Chapter 14, Building and Building Regulations shall be amended
as described in Attachment "A".

SECTION 2. Chapter 62, Zoning and Land Development Regulations shall be
amended as described in Attachment "8".

SECTION 3. lt is the intention of the Town Council that the provisions of this
Ordinance shall be and made part of the Code of Ordinances of Town of Hilliard,
Florida, and that the Sections and paragraphs of this Ordinance may be renumbered or
re-lettered in order to accomplish such intentions.

SECTION 4. The Town Council hereby authorizes the Town Attorney or his
designee to make any and all revisions necessary to codify this Ordinance, including
repagination or renumeration of Articles or Sections. Changes necessary to correct
scriveners' errors or cross-reference inaccuracies are hereby authorized to be made by
the Town Attorney or his designee.

SECTION 5. Repealer. Any Ordinances or parts thereof in conflict with the
provisions of this Ordinance are hereby repealed to the extent of such conflict.

SECTION 6. Severability. The various parts, sections and clauses of this
Ordinance are hereby declared severable. lf any part, sentence, paragraph, section or
clause is adjudged unconstitutional or invalid by a court of competent jurisdiction, the
remainder of the Ordinance shall not be affected thereby.

SECTION 7. Effective date. This ordinance shall become effective upon
passage.

ADOPTED this day of
Council, Hilliard, Florida

K nneth A. Sims

,2023, by the Hilliard Town?+h

Council President



ATTEST:

Lisa
Town Clerk

APPROVED:

Beasley

Planning & Zoning Board Publication:
Planning & Zoning Board Public Hearing:
Town Council First Publication:
Town Council First Public Hearing.
Town Council Second Publication:
Town Council Second Public Hearing.

June 14,2023
July 11,2023
June 14,2023
July 20,2023
August 2, 2023
September 7, 2023



ATTACHMENT "A,,

ARTICLE III. . BUILDING PERMITS AND INSPECTIONS

sec. 14-71. - Building permit application

(a) All applicants for a building permit shall submit with their applications the following:

(1) Duplicate prints or drawings at an adequate scale of the building or structures to be built upon
the lot, showing plumbing and electrical layout.

(2) A survey with monuments and stakes as required by a licensed surveyor, in duplicate, and drawn
at an adequate scale, showing the actual dimensions and shape of the lot to be built upon. Original
survey will be furnished as proofthat proposed and existing buildings are within equal dimensions.
The location of the building on the property, the location of waste collection areas, the layout of
the trees, land and structure elevations, drainageways, off-street parking or loading spaces and
other constructions are as required under the provisions of this chapter showing access and
maneuvering space.

(3) Permits, as applicable, from county and state agencies such as the Nassau County Health
Department, state department of environmental protection and the St. Johns River Water
Management District.

(b) The following provisions apply to application for building, electrical, mechanical and plumbing permits:

(1) The applicant for a building permit shall be made by the owner or lessees, or agent of either, or
the architect, engineer or builder employed in connection with the proposed work.

(21 The electrical contractor or person responsible for performing electrical work shall make
application for the electrical permit, certirying that installation will be made in accordance with
prints or drawings specified in subsection (aX1) of this section and shall also furnish such other
information as may be required in order to determine the permit fee to be assessed.

(3) The plumbing contractor or person responsible for performing plumbing installation shall make
application for a permit, certifying that installation will be in accordance with prints or drawings
specified in subsection (a)(1) of this section and shall also furnish such other information as may
be required in order to determine the permit fee to be assessed. The mechanical contractor or
person responsible for performing mechanical anstallation shall make application for a permit,
certifying that installation will be in accordance with the prints or drawings specified under
subsection (aX1) of this section and shall also furnish such other information as may be required
in order to determine the permit fee to be assessed.

Sec. 74-72. - Compliance with technical codes.

All permits referenced in section 14-71 shall be issued and work shall be performed in compliance
with requirements set forth in chapter 14, article ll of this Code and the latest editions the Florida Building
Code .

Sec. 14-73. - lssua nce.

It shall be the duty of the building offlcial, upon receiving applications for permits provided for in this
division, to examine such applications within a reasonable time after filing, not to exceed 30 days. lf, after
examination, he finds no objections lo such applications, and it appears that the proposed work will be in
compliance with the Florida Building code and any other applicable rules and regulations and the
proposed construction will be safe, he shall approve such application. Thereafter, permits shall be issued,
and one copy of the plans returned to the applicant marked as approved and attested by his signature. lf
his examination reveals otherwise, he shall reject such application, noting his findings in a repdrt to be
attached to the application and disapproved plans and deliver a copy of such reportlo the applicant.



Sec. 74-74. - lnspections.

(a) lt shall be the duty of the building department to inspecl and determine that buildings are located on
lots in accordance with the plan submitted with the application.

(b) Electrical, mechanicai and plumbing installations shall require two inspections. The first inspection
will be considered as the "rough in" inspection, and shall be made on plumbing and sewer lines,
electrical wiring and outlets, AC duct and control circuits, while exposed for visual inspection, including
all work that will be concealed in floors, walls, and ceilings.

(c) The second inspection will be considered the final inspection and will be made when plumbing finures
have been installed, electrical work completed and ready for service connection by the utility company
and mechanical equipment installation completed.

(d) Vvhen the building official has made the final inspection on electrical installation, and it appears that
such installation has been made in accordance with rules and regulations of this chapter, he shall
forthwith notify the electric utility company that installation is ready for service connection.

(e) Every etfort will be made to develop a schedule as to the time the administrative officer will be
available in the various sections of the town, in order to avoid delays in construction.

(0 The building inspector shall record the time and date ofeach and every inspection on his department's
copy of each permit issued.

Sec. 14-75. - Permit fees.

(a) No permits as provided in this division shall be issued until the appropriate permit fee shali have been
paid to Town. The fee charged by the town for building, electrical, mechanical and plumbing permits
shall be consistent with fees established by the town.

Sec. 14-76. - Posting of permits.

A copy of all permits shall be kept on the premises open to public inspection during the prosecuting
of the work and until the completion of such work, and final inspection made.

Sec. 14-77. - Building, electrical, mechanical and plumbing permit expiration.

(a) lf the work described in any permit has not begun within six months from the date of issuance thereof,
such permit shall expire. lt shall be cancelled by the building otficial and written notice thereof shall be
given to the persons affected.

(b) lf the work described in any building permit has not been substantially completed within one year of
the date of issuance thereof, with up to two extensions which can be permitted if work has progressed,
such permit shall expire and be canceled by the building official and written notice shall be given to
the persons affected.

Sec. 14-78. - Permit revocation.

The building official may revoke any permit issued pursuant to this division in case there has been
false statement or misrepresentation as to a material fact in the application or plans on which the permit
was based.

Sec. 14-79. - Certificate of occupancy.

No person shall use or occupy or permit the use or occupancy of any building or premises, or both,
or part thereof until a certificate of occupancy shall have been issued by the land use admlnistrator to
ensure that the building or land conforms to all the requirements of the Land Development Regulations.

sec. 14-80. - Manufactured homes older than five years.



(a) Any manufactured home older than flve years from the current calendar year shall be subject to
inspection by the building official prior to being brought into the town for setup.

(b) Any manufactured home older than five years from the current calendar year, currently set up within
the town, shall be subject to an inspection by the building official prior to being relocated within said
town.

(c) The inspection fee required shall be $200.00 and shall be paid in advance to the town prior to
permitting for setup.

(d) Any items noted on pre-inspection that do not meet the minimum HUD standard shall be brought into
compliance prior to the manufactured home being either brought into the town or moved within the
town. This will also apply to all exterior conditions and the conditions of the roofing materials.

(e) All manufactured homes shall have vertical or horizontal skirting and meet the wind load for the Florida
Building Code and shall match with the manufactured homes color and material being skirted.

(0 The inspection fee shall be distributed as follows: $100.00 to the town for administrative costs and
$100.00 to the building official for the inspection. lf the manufactured home is located within 30 miles
from town, the mileage assessment for the building official shall be in accordance with state statutes
in addition to the inspection fee, payable to the town.

(S) The penalty for an individual bringing a manufactured home into the town that is in violation of the
section shall be subject to a flne as stated in section 1-7.
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Nassau County Record
Published Weekly

617317 Brandies Avenue, PO Box 609
Callahan, Nassau County FL 3201I

904-879-2727

STATE OF FLORIDA
COUNTY OF NASSAU:

PH ORI) 7

Affiant further says that the said Nassau County Record is a
newspaper published at Callahan in Nassau County, Florida,
and that the said newspaper has heretofore been continuouslv
published in said Nassau County, Florida, each week and has
been entered as second class matter at the post office in
Callahan, Nassau County, Florida for a period of one vear
preceding (he first publication of rhe attached copy oi
advertisement; and Affiant funher says that (s)he iras neither paid
nor promised any person, firm or corporation any discount,
rebate, commission or refund for the purpose ofsecuring this
advertisement in said newspaper.

Sworn to and subscribed to before me
This 2nd day of August, A.D. 2023

Inlu,
Robert O. Fiege , Notary Publi

ersonally Krown

*: i*1
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TOWN OF HILLIARD

,r,r llIrrfN
Jan s K. A cfl Town Planning ConsU Itant

]IIITIGE OF
PUBTIG HEARI]IGS

A]ID
FIRST REAIII]IG

0RD|NANCE 2023-07
AI{ OROII{AI{CE AiIEI{DIIG CHAPIEB 62 ZOI{IIIG AI{D
LA]ID DEIIETOPTIEIT REGUUIIOI{S OF THE HIII.IABD
T0W1{ C-ODE; it0V[{G Dtyt$tOX 7, BUttDlitc PERMITS
AIID IIISPECTIOI{S TO GHAPIER 14 BUIIDIIIG AI{D
BUIIDINC REGUUTToIS; AtO PROV|DltlG FOB SEV-

IIIBIUIY; REPEATER; ATD PRovIDII{G FoR AI{ EF.
FECTIVE DATE.

The ,ollowing public Hearings have been scheduled:

Town Council -
Thursday, Septemb et l,2O2g, at7:OO p.m.

Ile Pubtic Hearings will be held in the Hilliard Town Hall
Council Chambers, located at 1SgS9 West County Road
108, Hilliard, Florida, 32046.

lrjt,il :. ,lr.T*r may be taksn foilowing rhe ctos_

lS^-or- ]hr 
pubtic Hoaring. A copy of Ordiflance No.

2023-07. is availabls for inspection and copying af Tow;
Hall dlring normal business hours g:00 a.m. to S:OOp.m., Monday throuoh Friday.

PUBSUATITTO THE REOUIREIIEI{TS OF F.S. 2E6.01II5,
the lollowing notirication ls oiven: L a penon decides ;
:1T..1any 

decision made by ttre Town Councit with re-spect to any matter considersd at such meefing, he or
:lt-e 

mal nged to ensur0 rhat a verbatim record of theproceeding is made, which record incluOes tfre testimony
and evidence upon which the appeal is to be based.

flr;+ffi 
,*i#:l#d#*f,[rit]{i,r

Town of Hiltiard
Lee Anne Wollitz, Use Administrato
Lisa

I
Town Cle rk

Before the undersigned authority personally appeared
Foy R. Maloy, Jr

Who on oath says that (s)he is the publisher of the
Nassau County Record, a weekly newspaper published at
Callahan in Nassau County, Florida; that the attached copy of
the advertisement, being a LEGAL DISPLAy
ADVERTISEMENT in rhe matrer of

Was published in said newspaper in the issue(s) of

08t02t2023
LEGAL DISPLAY

R sEP 07 2023
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